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Background Information

* Founded on 31st December 2003 to take over
accumulated surplus from Hong Kong Junior Chamber Trust
Fund Accounts.

* A company limited by Guarantee and under IRO section 88.

¢ Article 5(2) ?I

. - To appropriate or apply no more than ninety |
percent (90%) of the income from investment |
. (dividend from investment, rental and interest |
income), in a particular calendar year. ;:




Background Information (Cont'd)

Financial year ended: 31st December every year
AGM on/before 30 September every year

Honorary Legal Advisor:
Patrick Wong

Honorary Auditor:
Honorary Auditor : IMCL CPA Limited
(HREREETENS B BIRATE])

e Article#12

— No person shall be admitted as a Member
unless he is a past national president of
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2023-25 Board of Directors

Treasurer Vice Chairman Chairman Secretary Ex-officio
2012 NP 2010 NP 2008 NP 2013 NP 2D$r295°h°|;
Senator Senator Senator Senator Senator

Stanley Ng Gene Tang Eric Tang Paul Wu Rafael Wong

Administration

e Article #44-47

— Three years of term of office;
can’t serve consecutively for two or
more times

Participation
|
|

(maximum 6 years of office)



2025 Timetable

* Application for grant

— First application due date
28th February 2025

— Second application due date
31st May 2025

 Reimbursement of 2024 projects report
X — submission due date 28th February 2025




Administration & Application

C A Not secure | jcihk.org/en/download.php?menuid=107&groupid=124&id=101

,¢=====§

JCI®.

Junior Chamber International Hong Kong

[
H Member cbooking system input to search Q, AAA EN =

éw‘h R ER R E R R A —

@

EXIIEE © 6

[—r——
[ —
O Ht spphicstle

‘Hong Kong Junior Chamber Foundation Application Form

7

Hong Kong [Seciion s |
o R
About Us Organization Upcoming Events Projects Area & Commissions Photo Albums Contact Us
g pcoming ]
N\ i
| Home FPage = Member Area = Treasury R V4
B Administration
B Membership Document Format
B Nomination Area JCIHK Financial Statement 2020 (New!) FDFE
B Records & Recognition JCIHK Financial Statement 2019 FDE
Irl'f.ﬁ;;n; =7 JCI Hong Kong Budget and IE Subrmission 2022 PET 2 pages application form
W STategic ﬁaﬁnﬁ Commitiee ;: JC Credit Card Application Form PDF Pag PP
L]
I Trainer Search I JC Credit Card Promotion Leaflet JPG ;i |
& Partnership and Sponsorship }: __ HKJCF Presentation 202022 | PPT__ _ L [ }:
. === s s s s e e e e e e e e e e e e e s s T (]
B Resources (JC Song, Music, || _ _“ HKJC Foundation Application form DOCX I 1
PMO Video) =I - [ ———_
u HKJC Foundation Logo XLS JPG PDE Al ] 1
B JCIHK Calendar SR e e e |
Appendix A - Financial Budget Template XALS
& JCl Hong Kong Sales Items : : - > © G R 1
B JC Library Index Appendix B - Financial Report Template 1
i C - i [
® JC Library 1 Appendix C - Income List Template I
= JC Library 2 Appendix D - Expenditure List Template (]
W JC Library 3 Appendix E - Chegue Requisition Form (2022) New! }:
W JC Library 4 Appendix E - Chegue Requisition Form (2021) I
Appendix F - Authorization Form for JCIHK Activity Using JC I
SPONSORSHIP ON LIFECARE MOVEMENT FUNDRAISING I
PROJECTS OPPORTUNITIES [
[
HP. h k HKJC Foundation subsidies HKJC Foundation welcomes We reinforces our commitment 1
WWW.J C I . O rg projects to serve the society. the public and the Junior to the society by good ‘l
Chamber International investment portfolio (]
H H iponsored projects members to donate money via
www.hkjcfoundation.org
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Administration

Hong Kong Junior Chamber Foundation Application Form

Name of LOM/NOM :

Joint project with other organization LOM/NOM : [ Yes, please specify:

O No

Name of Project :

Project theme :
[0 Business [ International O Community

[0 Leadership O Corporate
O Mainland [0 Others, please specify :

Objectives :
[ Creating impact in communities

[ Organizing activities related to JCI training

[ Providing development opportunities that emp: young people to create positive change
[ Echoing the theme of JCIHK

[ Encouraging young active citizen

[ Intemational exchange
[0 Others, please specify :

Mode : Format of events, suggest to leaving it to applicants

[ Educational Activities (e.g. Seminar, Workshop, Training Course)
[ Social Activities (2.z. Camival, Press Confarence, etc.)

[0 Outdoor Activities (e.z. Outing, Day Camp)

[ Publication (Total:

[ Others, pleaze specify :

Project Related Information :
Proposze to conduct: [] one-off activity [ aseries of activities (No. of Events: )
Proposed data/time:
Proposed venue: [] indoor, please specify -
O outdoor, pleasa specify :
O outside Honz Kong, please specify :
Estimated total no. of participants for event(s):
JC bars: non-JC bers: Others: (Total: )]
Method of Evaluation: [] Questi ire O Interview [0 Group Dizcussion
[0 Others, please specify :

N

Application

Version 2020.02

Estimated budget : §

Other estimated income :

] Not applicable

[ Collect fee/charges from participants (Esti d total: § )

[ Apply subsidy from other funding/sponsor (Amount subsidized: § )
] Commercial sponsor (Amount sponsored: $ )

Amount of Subsidy Applied :

Subsidy applied from HKICF*: § (max. $40,000)

] The applied amount need ____ % in advance as a seeding fund*

] The applied amount does not include any expenses on refreshment and entertainment.

] The applied amount includes expenses on refreshment and entertainment which do not exceed
10% of the applied amount.

(* The amount of approved subsidy exclude the seeding fee will be settled once the project summary and approved
IE statement is submitted to the HEJC fon; if the profect summeary aid approved UE statement could not
be submitted by the 28% day of February in the following year, all seading fimds shall be returned to the HKJC
Foundation.)

Detailed Budgeted Income and Expenditure Accounts attached : [] Yes 1 No
**Suggest to requesting the budget from applicants

Organizing Committee ("OC") :
Number of OC members :

Supervised by -
Number of expected OC meetings :
Evaluation meating will be held in the same year: [] Yes [ No

Other Supplementary Remarks :

Project Proposal attached : [ Yes [ ] No

Declaration :

1. All the proposed activities stated in this form are non-profit making. The proposed activities
willnot be used for political, religious or commercial publieity for any indrvidual or organization;
and

2. We understand and agree to abide by the terms and conditions of this Funding Scheme. We
will submit evaluation form and report within the specified time as required by the HKIC
Foundation.

Signature : Date -
Name of LOM/NOM President

Page 1 of 2



Administration & Application

Estimated budget : §
Other estimated income -
OJ Not applicable

=
Hong Kong Junior Chamber Foundation Application Form SAMPLE - Proposed Planning Budget Summary Template:
Event Name:
| _[Today's Date: Date of Event:
piomeat
R b do not excesd c’ HE S 8 8 5 &8 & [ Budget Catogary and Description ToTAL
J i i T Supplies and Materials.
Joint project with other organization LOM/NOM : [ Yes, please specify- prondiz Junior Chamber International Hong Kong L_;’;;—és:t:g“m s
g be-in 310 3 carton, » 2 cartons
O ¥ 1i3l7, pencils at canferance
O

I, Supplies and Materials

MemastBrogrh Project Proposal e s

— 1500 copies @ §.5
— Corference Pragram. 8 panes @, Obipage % 750 copies.
Conforence Frocedings on cu F‘u

Project theme
O Bus O Intermational [ Community
O] Leader hlp O Corporate

O Mainland O Others, please specify

C0-Rom_shm Jewel Cases |EU@$25 23
Sub.{otal, Printing and Publicity §T4357

Appllcatlon Form || = Project Proposal and Budget

L1 wmers, ‘Sub total, Student Presenters.

roposed activities
fal o organization;

Event Expenses
Worning coffes, te3, G, juice @ 2.4 126,

Two breaks, cafize  m ) soda (o

= O oz Scheme.  We Bl Coukies, pritzats, aib

Publication (Total: v !

O P e 7 ed by the HKIC Linchean, @§15/person x 125
Other - Evening Receglion @ $10%

Projes lehkd Information :
ome-offzetivity [ aseries of activities (o, of Evants: 5

i
Proposed vemus: ) mdoor, pleze specity
O outdoer, pl

O outside Honz Ko B —7

Estimated total no. of participants for avent(s).

Sub.total, Speaker Expenses

IC members: non JC membars: Others: (Tl ] o 5 R
Method of Evaluation: [] Questionzaire O Iaterview O Group Discussion. : :fsfp!rfomi"te Espenses? Gallery, programs, eic. '?3 23
O Others, pi e 7 ; 7
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2 pages application form Proposal Budget

.( Please submit the application to backend system
and email to hkjcfoundation@gmail.com.

Application results will be sent to the
applicants via email in March / June




HKJC

Participation & Promotion

Foundation
SEEEEEES
e Use of HKJC Foundation logo to promote funded

project/event

e Please send event invitation to Vice Chairman
Senator Gene Tang as early as possible via:

91048932 hkjcfoundation@gmail.com

* Actively join/participate in the project/event
funded by HKJC Foundation

To improve communication and as reference to
our granting process




Treasury & Finance

* Cover letter + Report with I/E accounts and project photo (2-3 pages pdf)

| [ Project I/E Statement
[

Date of Event:
Jc’@@%¢ﬁ§§>§ﬁ@§
Junior Chamber International Hong Kong
¥ (o] [ONMAESBREREE
unior ambper Internationa on on S -
arens JOI® BEAEAALESS
. L 4
Brief Report
T on outcome d ! " ﬁ\ .
Full sdarass (e.g. number of participants,
photos, list of sponsors &
’ eErE L ‘ supporting organizations etc.)
Dear (insert name)
7 7

» Cover letter: address to HKJCF Chairman and Treasurer

» Brief report on outcome (e.g. number of participants,
photos, list of sponsors & supporting organizations etc.)

» Project title in the Reimbursement Request must bear the
same title used in the application.

» Early submission will have earlier reimbursement.

» Late application will not be entertained.




Treasury & Finance

« Reimbursement Request should be made before 28 Feb 2025

Softcopy only: submit via Backend System & email to
hkjcfoundation@gmail.com

& > C A Notsecure | jcihkorg/en/general.php?menuid=18&id=69
nputtosearch Q'  AAA EN ~
JCI® Clt rarnzaesiann
oooooooo ’ ~ Junior Chamber International Hong Kong » Join JCI
About Us Organization Upcoming Events P Photo Albums Contact Us
Home Page > About Us i‘,
x
bng (JCIHK)
Login to Backend
Management System Member Resources Area
Management website information and Update Resources for Member using
User Namel |
Password [ |
Forgot Passwor d
st Browser Usi
e, Internet Expls 8 or higl Safari(All
s Acc
P s e e e =— == ====================x

Direct deposit to applicant’s bank

account if reimbursement is approved



Reimbursement Request to HKJCF
Submission Procedures

For those who have applied HKICF funding, please follow the below procedures

for reimbursement:

1) Prepare cover letter to HKJCF members (pls refer to note 1)
- cover letter should be: (a) duly signed by the LOM President (NOM:

Supervising Officers) with the claim amount specified (shall not over the
approved amount) and cheque payable (i.e. account name of the LOM/NOM)

2) Prepare brief report on project outcome with some photos

3) Attach adopted financial report (I/E) for the project, with proper
signatures of the project treasurer, project chairman and LOM treasurer or
project supervising officer (as appropriate)

4) Prepare Form of Acknowledgement to HKICF

For (1) to (4) called as "Reimbursement Request"

5) Submit electronic copies of the Reimbursement Request (1 PDF file) via

JCIHK's website "Backend Management System" to all HKJCF Board
Members

6) Deposit the original hard copy to Chamber Office's HKICF mail box
(attention: HKICF). The envelope should be marked as (Re:HKJCF - Mark
Your LOM name: Project Name)

Few things you have to take note:

1) Cover letter - please address to HKICF Chairman Senator Eric Tang and
Treasurer Senator Stanley Ng

2) Brief report on project outcome (e.g. number of participants, photos,
supporting organizations name etc)

3) Project title in the Reimbursement Request must bear the same title
used in your application

4) Late application will not be entertained.

All LOMs should submit their Reimbursement Request, Brief report and
adopted I/E via Backend System (softcopy) and email to
hkjcfoundation@gmail.com before 28 Feb 2025. We do not allow late
submission.
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Request to HKICF |
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THANK YOU!
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